
 
 
 

WAREHOUSE RECEIVER 

Job Description  

Watsonville Coast Produce, Inc. is a fresh fruit and vegetable wholesaler and distributor with a full line of both organic 
and conventional product offerings.  We currently have an opportunity for a Receiver to join our warehouse team. The 
receiving position is responsible for the safe, timely and accurate receipt of produce and miscellaneous items ordered 
and placed in specified areas of the warehouse. Receiver must follow proper procedures for receiving all products 
entering the facility including verifying actual product against bill of lading, confirming product quality, and checking 
product temperatures as needed. Position is also responsible for maintaining cleanliness of receiving area including 
loading dock, trash areas and other areas of warehouse. Receiver will work in and out of cold environment and safely 
operate machinery including baler, trash compactor, truck (for occasional pick-up), and forklift. 

 

Duties and Responsibilities 

 Follow all work & food safety rules & procedures 

 Receive incoming shipments 

 Maintain professional conduct at all times 

 Check shipments for arrival condition of produce and packaging 

 Verify that quantities on Purchase Order match invoice and bill of lading  

 Complete receiving document(s) as each shipment is received 

 Fill out labels or hold tags as necessary 

 Notify QC Supervisor & Buyer of any quality or quantity issues/comments related to shipment 

 Place shipment in designated cooler or warehouse location 

 Rotate and organize inventory per company procedures 

 Check voice mail and computer system for open Purchase Orders throughout shift 

 Check quality & quantity of stock on hand 

 Reorganize inventory as needed 

 Walk coolers and identify product that needs to be stocked-up 

 Clean product space before stocking new item 

 Other tasks as assigned 
 

Skills and Specifications 

 Experience with sit-down fork lift and reach truck 

 Familiar with warehouse receiving procedures 

 Produce knowledge a plus – i.e. fruits & vegetables, organic & conventional 

 Able to read, write & effectively communicate verbally in English (bilingual a plus) 

 Able to work 5-6 days per week as needed 

 Flexible to work various hours & overtime as needed 

 

 

 

 



 
 
 

Physical Requirements 

 Ability to occasionally lift up to 50lbs (case of produce) 

 Able to ascend and descend stairs 

 Able to squat, bend, stoop, push, kneel and reach 

 Ability to sit, stand & walk for prolonged periods 

 Ability to work in cold and wet environments 

 

Education and Qualifications 

 1 year work related experience 

 Must pass pre-employment background, physical and drug screen 

 Possess valid driver’s license and clear motor vehicle report 
 

Work Schedule 

Interested candidates must be able to work a flexible schedule and overtime hours as required by business operations. 

 

Other 

Watsonville Coast Produce, Inc. offers a stable and professional working environment with competitive salary, excellent 
employee benefits consisting of health, dental, vision and life insurance, paid holidays, paid vacation, paid sick leave and 
a 401k plan. 
 
This position description is not to be construed as an exhaustive statement of duties, responsibilities, or requirements. 
Individual may be required to perform any other job-related instructions as requested by their department leader, 
subject to reasonable accommodation.  This position description is not all inclusive and subject to change. 
 

We are an Equal Opportunity Employer and we take pride in the diversity and dedication of our staff.  
 


